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DEFINITION 
Under general supervision, performs a variety of advanced technical accounting support and 
administrative work develops timelines and procedures and coordinate as well as performs advanced and 
highly responsible payroll, benefits and accounting processing, reconciliation, verification, administration 
and reporting duties 
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QUALIFICATIONS  
Knowledge of:   Theory, principles, practices and techniques of public school and grant budget 
development and administration; county, state and federal law and regulations applicable to fiscally 
related matters; computer tools and software, particularly as related to statistical analysis, modeling, data 
management and manipulation; principles, practices and methods of administrative, budgetary, economic 
and procedural analysis; principles and practices of sound business communication; correct English 
usage, including spelling, grammar and punctuation; the County's financial system, its usage and 
requirements.  
 
Ability to


